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Microsoft Excel is one of the most powerful tools a business owner, manager, or new employee has at their
disposal, and this guide teaches how to harness business data and put it to use. Using real-world examples of
a small business in operation, the book covers topics such as preparing financial statements, how to best
display data for maximum impact with formatting tools, data tables, charts and pivot tables, using customer
information to create customized letters with mail merge, importing data from programs such as
QuickBooks, calculating the costs of doing business with financial formulas, and much more. Helpful
screenshots are spread throughout the text, and the book explains how to find ready-made templates online
for free.
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From reader reviews:

Harry Oliver:

The book Excel 2010 - Business Basics & Beyond make one feel enjoy for your spare time. You need to use
to make your capable a lot more increase. Book can being your best friend when you getting stress or having
big problem together with your subject. If you can make reading through a book Excel 2010 - Business
Basics & Beyond for being your habit, you can get more advantages, like add your capable, increase your
knowledge about some or all subjects. It is possible to know everything if you like start and read a e-book
Excel 2010 - Business Basics & Beyond. Kinds of book are a lot of. It means that, science guide or
encyclopedia or other people. So , how do you think about this reserve?

Doug Campbell:

Here thing why this particular Excel 2010 - Business Basics & Beyond are different and dependable to be
yours. First of all reading through a book is good but it really depends in the content than it which is the
content is as scrumptious as food or not. Excel 2010 - Business Basics & Beyond giving you information
deeper including different ways, you can find any guide out there but there is no publication that similar with
Excel 2010 - Business Basics & Beyond. It gives you thrill reading journey, its open up your personal eyes
about the thing this happened in the world which is possibly can be happened around you. You can actually
bring everywhere like in park your car, café, or even in your means home by train. If you are having
difficulties in bringing the published book maybe the form of Excel 2010 - Business Basics & Beyond in e-
book can be your substitute.

Jill Weber:

Nowadays reading books become more and more than want or need but also become a life style. This
reading addiction give you lot of advantages. The huge benefits you got of course the knowledge your
information inside the book which improve your knowledge and information. The data you get based on
what kind of e-book you read, if you want get more knowledge just go with knowledge books but if you
want really feel happy read one having theme for entertaining including comic or novel. The actual Excel
2010 - Business Basics & Beyond is kind of reserve which is giving the reader erratic experience.

Shirley Pedro:

This Excel 2010 - Business Basics & Beyond usually are reliable for you who want to become a successful
person, why. The reason why of this Excel 2010 - Business Basics & Beyond can be among the great books
you must have is definitely giving you more than just simple examining food but feed you with information
that maybe will shock your before knowledge. This book is actually handy, you can bring it all over the place
and whenever your conditions throughout the e-book and printed versions. Beside that this Excel 2010 -
Business Basics & Beyond forcing you to have an enormous of experience including rich vocabulary, giving
you test of critical thinking that we realize it useful in your day action. So , let's have it appreciate reading.
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